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NOTICE OF POTENTIAL TAX LIABILITY
Date:
____
To:
Name:

____                 

Address:
____

City/State/Zip____
Dear ____:

Congratulations. You are identified to be a recipient of a Stipend, Scholarship, or Fellowship (“S/S/F”) payment, which will be issued to you by the Cal Poly Corporation in relation to your involvement with the following project and period: 

Project Title/Sponsor: __
Project Account #:___ 




Dates of Award: ___
The anticipated total amount of the S/S/F is $ _____ to be paid: [define payment schedule (i.e. monthly)].
All S/S/F payments, including the payment(s), you are likely to receive, are potentially taxable and the ultimate tax liability depends on individual taxpayer’s circumstances. Therefore, to the extent that you (and/or your tax advisor) determine that a portion or all of the funds received are not subject to taxation, receipts or other documents should be retained that show the total amount paid for “qualified” expenses.
A S/S/F payment received by a degree seeking candidate is generally not taxable income if it is used for “qualified” expenses. The IRS defines these as tuition and required fees, and/or expenses for books, supplies and equipment required of all students enrolled in the course. However, you may have to pay taxes on any portion of the S/S/F spent on incidental expenses, including room and board, travel, research, clerical assistance or equipment and other expenses not required for enrollment or attendance. All “qualified” S/S/F payments will be reported to the Cal Poly Office of Financial Aid.
Additionally, a “qualified” S/S/F payment is made to an individual for their attendance or participation and not for services rendered. The payments cannot be tied to any obligation for past, present or future services. There can be no employer/employee relationship associated with a “qualified” S/S/F payment.
The purpose of this letter is to introduce you to the potential tax liability associated with an S/S/F payment. If you have questions regarding the tax liability associated with your S/S/F payment you receive, please refer to IRS Publication 970 and seek the advice of your qualified tax advisor.

To certify you have read this letter and accept the potential tax liability associated with receiving the S/S/F payment(s), please sign below.
__________________________


__________________

Signature


       


Date
CC: Original Letter to Sponsored Program
Rev. 6/8/11


