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SIGNATURE AUTHORIZATION



Check One:
 Cal Poly Corporation
 Cal Poly Foundation
Please return by__________ to  
Sponsored Programs (38/102)   

CPC Business Office (15) 
PROJECT DIRECTOR (PI):_____________________________________________________________________________


ORG KEY: _____________________  EFFECTIVE DATE(S):
_________________________________
ORG KEY TITLE:_____________________________________________________________________________________

AUTHORIZED SIGNATURES:





1. _____________________________________________________________________________________________________________

    Signature
Print Name

DELEGATION TYPE: Check all that apply:

Check Requests

Time Cards
Property and 
Petty Cash ($100 max.)


       
PO Requisitions other

Employment Forms
Equipment Funds




Than Property & Equipment
Limit (if any):$___________
Limit (if any):$___________




Limit (if any):$___________

2. _____________________________________________________________________________________________________________


    Signature
Print Name

Check Requests

Time Cards
Property and 
Petty Cash ($100 max.)


       
PO Requisitions other

Employment Forms
Equipment Funds




Than Property & Equipment
Limit (if any):$___________
Limit (if any):$___________




Limit (if any):$___________

3. _____________________________________________________________________________________________________________


    Signature
Print Name

Check Requests

Time Cards
Property and 
Petty Cash ($100 max.)


       
PO Requisitions other

Employment Forms
Equipment Funds




Than Property & Equipment
Limit (if any):$___________
Limit (if any):$___________




Limit (if any):$___________

4. _____________________________________________________________________________________________________________


    Signature
Print Name

Check Requests

Time Cards
Property and 
Petty Cash ($100 max.)


       
PO Requisitions other

Employment Forms
Equipment Funds




Than Property & Equipment
Limit (if any):$___________
Limit (if any):$___________




Limit (if any):$___________


___________________________________________________________________________
PROJECT DIRECTOR SIGNATURE

DATE












     Original:
Signature Authorization Book
CPC BO: Scanned________Rev______ Cl______  SP: GA: ______/GM: _____/Scanned: _____/PA: _______Date: __________         XC:  Sponsored Programs

�





Co-Project Directors must have signature authority delegated to them by the Project Director.





ALL ACCOUNTS:  Any expenditure involving reimbursement directly to the Project Director requires Supervisor’s approval.





DISCRETIONARY ACCOUNTS ONLY:  Discretionary Fund Expenditures (including transfer) in excess of $3,000.00 (OrgKey 7XXXX series) requires Supervisor’s approval.





Changes/additions made to an existing Signature Authorization form will supersede the current form on file. Have all designated signatories re-sign form.





PLEASE NOTE: If you do not wish to delegate signature authority, you still need to sign and date this form.
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